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Admission 
Requirements:  

�x B.C. Secondary school graduation, or equivalent, or 19 years of age and out 
of secondary school for at least one year as of the first day of classes. 

�x English 11 (or alternative) with a minimum grade of 50%; or 70% or 
better on an Okanagan College Office Administration English assessment. 

�x Math 11 (or alternative) with a minimum grade of 50%; or 70% or better 
on an Okanagan College Office Administration Math assessment. 

Required Courses:  
Course Name and Number Hours  PLA Available  * 

OADM 130 – Business Math & Calculators 60 Yes 

OADM 149 – Canadian Payroll Practices 60  

OADM 137 – Math Toolbox and Applications 60  

OADM 143 – Accounting I 90 Yes 

OADM 144 – Accounting II 60  
OADM 146 – Accounting III 
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